
Adding a digital signature to the GOS 18 
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1. First click on the signature field. 
 

2. A box that is very similar to the one on the 
right will appear (Figure 2). 

 
3. If you have an existing signature you can 

select the option for where it can be found. 
If not select new digital ID and click “next”. 

 
4. You will then be asked to enter your 

details. Enter your name, email address 
and change the country or region to the 
correct one. United Kingdom is listed 
under GB. (Figure 3) 

 
5. After you click “next” you will be asked to 

create a password. The usual password 
rules apply combinations of numbers, 
letters and symbols being the most secure. 
(Figure 4) 

 
6. Adobe will give you an indication of the 

password strength.  
 

7. Confirm the password in the second box.  
 

8. You can also change where the signature 
file is saved. For most people the default 
will be fine, so don’t change this unless you 
know what you are doing.  

 
9. Once you click next you see a screen where 

you can see your newly created digital 
signature. If you enter the password and 
click “Sign”, you will be given the option to 
save the form. You can then send the 
completed form with the digital signature 
via your NHS mail account.  

 
10. The completed form shows a digital 

signature with details of who and when 
the file was signed. 

 
11. Next time you need to sign a form you 

simply click on the signature field and 
enter the password.  
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Adding a second digital signature to the GOS 18 
 
 

12. Click on the arrow next to your name at 
the top of the box. This reveals the option 
to create a new ID. 
 

13. Follow the same steps as before but with 
the new details. 

 
 

14. Once this has been done when you click 
the signature box you can choose who to 
sign the form as. To confirm you must 
enter your password to sign the form. 
 

15. As long as passwords are not shared with 
others, then there is no real risk of 
someone signing the form with your ID. 
 
A video guide to this process will be made 
available via the LOCSU website. 
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